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Office Order No. Admin/ 662 [2025

The Competent Authority has approved the following amendment in ITPO Leave Rules

9(a) relating to encashment of Earned Leave:

Existing ITPO’s Leave Rules, Point No.9(a)

Amended ITPO’s Leave Rules, Point No.9(a)

“Except on retirement and death while in
service, a regular employees (other than a
temporary employee, a daily
wage/contract employee, trainee or an
apprentice) will be allowed encashment of
EL at his/her credit once in a calendar year
provided that the quantum of leave to be
encashed is not more than 50% of the
Earned Leave at credit or 20 days earned
leave whichever is less, with the proviso
that the balance of at least 30 days Earned
Leave should remain at his/her credit after
allowing encashment of Earned Leave.”

“Except on retirement and death while in
service, a regular employees (other than a
temporary employee, a daily wage/contract
employee, trainee or an apprentice) will be
allowed encashment of EL at his/her credit
once in a calendar year provided that the
quantum of leave to be encashed is not
more than 50% of the Earned Leave at credit
or 30 days earned leave whichever is less,
with the proviso that the balance of at least
30 days Earned Leave should remain at
his/her credit after allowing encashment of
Earned Leave.”
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